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1. Introduction and Scope  

This policy is subject to variation from time to time. It demonstrates the commitment of Oxley 
Christian College to child safety and raises awareness of the College community’s collective 
responsibility to ensure children are safe from harm. This policy and its updates are routinely 
made available to all College employees and families. It is also posted on the College 
website. 
 
This Child Safe Policy sets out the principles and framework governing the safety of children 
at the College and should be read together with supporting policies and implementation 
documents listed in Section 19. 
 
The designated Child Safety Officers are the College Chaplain and College Psychologist, 
who oversee the authorised procedures of incident reporting. Any Head of Section is 
delegated to act in their absence. 
 
In accordance with the values and ethos of Oxley Christian College (“the College”), this 
policy is to be adhered to by all members of the College community, including: 

• the Governing Board of Elders and Directors of Life Ministry Centre Ltd; 

• the College Council; 
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• the senior leadership team of the College; 

• teachers and all other staff members including volunteers; 

• students; and 

• contractors;  

• visitors to the College; and 

• other persons while connected to the school environment. 
 

2. Rationale 

The values and ethos of the College are founded on the love of God towards all people, with 
emphasis on the children who are students at the College. In the promotion of God’s love 
and the College mission, and to ensure the health, safety and overall wellbeing of all 
students, the College and its community will seek to comply with the Child Safe Standards. 
 

3. Key roles, responsibilities and actions 

The Governing Board is responsible for: 

• Embedding a culture of child safety within the College; 

• Monitoring and evaluating the implementation and effectiveness of its risk controls; 

• Authorising this policy and other policies and procedures and practices concerning 
child safety; and 

• Managing the risks associated with child safety. 
 
The Principal of the College holds delegated oversight of the daily operations and culture of 
the College and reports directly to the Managing Director of the Governing Authority to 
communicate important and urgent issues related to child safety. Child Safety Officers will 
ensure the Principal has, as a minimum, relevant statistical information about child safe 
issues and reports available for regular College Council meetings.  
 
The College child safe policy requires that all staff: 

• Respond properly to allegations of child abuse. 

• Correctly report allegations of child abuse. 

• Contact parents of a child who alleges abuse (unless a parent is the subject of the 
allegation). 

• Satisfactorily arrange or be aware of suitable ongoing support for the child. This may 
be done in consultation with the College Child Safety Officers. 

 
If a person responding to an allegation of child abuse is unable to handle the situation in 
accordance with their key responsibilities under this policy, they must immediately inform 
one of the College Child Safety Officers or their Head of Section.  
 
Fulfilling the roles and responsibilities of these procedures does not displace or discharge 
any other obligations that arise if a person reasonably believes that a child is at risk of 
abuse. 
 
Child Safety Officers may be consulted by a staff member intending to make a report. In the 
event a report is made without their knowledge, a person making a report of child abuse 
must inform a Child Safety Officer within 24 hours that a report has been made and to which 
agency.  
 

4. Our duty of care and commitment to child safety 

Whether by things done or not done while under the supervision and care of the College, 
and having regard for any particular vulnerabilities due to age, disability or other 



Child Safe Policy.docx Page 3 of 7 

circumstance, the College owes all students a duty of care to protect them from reasonably 
foreseeable risks of: 

• Physical injury  

• Abuse by a person associated with the College  
 
The College is committed to child safety and providing a safe environment for all children.  

We want children to be safe, happy and supported. We support and respect all children, as 
well as our staff and volunteers.  

We are committed to the safety, participation and advancement of all children. 

We have zero tolerance of child abuse, and all allegations and safety concerns will be 
treated very seriously and consistently with our robust policies and procedures. 

We have legal and moral obligations to contact authorities when we are concerned about a 
child’s safety which we will rigorously follow.  This contact may be for advice or to report a 
concern.  

The College is committed to preventing child abuse, identifying risks and removing or 
reducing these risks.  

The College has robust human resources and recruitment practices for all staff and 
volunteers to ensure only appropriate staff are engaged to work in the College. 

The College is committed to regularly training and educating staff and volunteers on child 
abuse risks. This training is done through our induction procedures and annually through our 
professional development programs.1  

We support and respect all children, as well as our staff and volunteers. We are committed 
to the cultural safety of Aboriginal children, and children from other culturally and / or 
linguistically diverse backgrounds, to providing a safe environment for children with a 
disability, and to providing a safe environment for students who may have vulnerabilities for 
other reasons of age or background.  

We have specific policies, procedures and training in place that support our leadership team, 
staff and volunteers to achieve these commitments.  
 
If an employee believes a child is at immediate risk of abuse and they are unable to 
intervene, they should phone the police on 000 to report the matter. 
 

5. Our children 

This policy is intended to support children to be vital and active participants in the College. 
As appropriate, we involve them when making decisions, especially about matters that 
directly affect them. We invite their views and respect what they have to say. 
 
We support cultural diversity and understanding in the College, and people from all walks of 
life and cultural backgrounds are welcome to participate in our Christian educational 
community. In particular, we: 

• support the cultural safety, participation and advancement of Aboriginal children2; 

• support the cultural safety, participation and advancement of children from culturally 
and / or linguistically diverse backgrounds; 

• ensure that children with a disability are safe and can participate equally; and 

 
1 Training modules are accessed online at Vic Education and Training (Non-government sector), at 
https://elearn.childlink.com.au/login/index.php and through the Protect document Ed 2 (Identifying and 
responding to all forms of abuse in Victorian Schools). 
 
2 College learning management system quickly identifies children of Aboriginal descent so that staff can be 
sensitive to their culture. The College also refers to Aboriginal support services in situations where additional 
consultation or advice is needed.  
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• ensure that vulnerable children are supported and safe. 
 

6. Our staff and volunteers 

This policy guides our staff and volunteers on how to behave with children in the College.  
 
All of our teaching staff must agree to abide by the VIT professional code of conduct while all 
staff must abide by the College Child Safe Code of Conduct which specify the standards 
required when working with children. As appropriate, staff and College families, are invited to 
contribute to the further development of the College code of conduct through emailed 
comments and College surveys.  
 

7. Training and supervision 

Training and education are important to ensure that everyone in the College understands 
that child safety is everyone’s responsibility. Therefore, at least annually, appropriate 
guidance and training is provided to the individual members of the school governing 
authority and school staff about: 

• individual and collective obligations and responsibilities for managing risks of child 
abuse; and 

• the College’s current child safety standards. 
 
The College culture aims for staff and volunteers (in addition to parents / carers and 
children) to feel confident and comfortable in discussing any allegations of child abuse or 
child safety concerns. Through induction and formal professional development, we train our 
staff and volunteers to identify, assess, and minimise risks of child abuse and to detect 
potential signs of child abuse.  
 
New employees and volunteers are supervised regularly to ensure they understand the 
College’s commitment to child safety and that everyone has a role to play in protecting 
children from abuse, as well as checking that their behaviour towards children is safe and 
appropriate. Any inappropriate behaviour will be reported through appropriate channels, 
including the CCYP, the DFFH and Victoria Police, depending on the nature and urgency of 
the matter. 
 

8. Recruitment 

We take all reasonable steps to employ skilled people to work with children. We develop 
selection criteria and advertisements which clearly demonstrate our commitment to child 
safety and an awareness of our social and legislative responsibilities. The College 
understands that when recruiting staff and volunteers it has ethical as well as legislative 
obligations. 
 
We accept applications from Aboriginal peoples, people from culturally and / or linguistically 
diverse backgrounds and people with a disability.  
 
All people engaged in child-related work, including volunteers, are required to hold either VIT 
Registration or a Working with Children Check and to provide evidence of this Registration 
or Check.  
 
We carry out reference checks and police record checks to ensure that we are recruiting the 
right people. Police record checks are used only for the purposes of recruitment and are 
discarded after the recruitment process is complete. We do retain our own records (but not 
the actual criminal record) if an applicant’s criminal history affected our decision-making 
process.  
 
If during the recruitment process a person’s records indicate a criminal history then the 
College Principal will consult with VIT and the potential employee will be given the 
opportunity to provide further information and context. 
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9. Fair procedures for personnel 

The safety and wellbeing of children is our primary concern. We are also fair and just to 
employees. The decisions we make when recruiting, investigating incidents, and undertaking 
disciplinary action will always be thorough, transparent, and based on evidence.  
 
We record all allegations of abuse and safety concerns using our Child Safe Incident 
Reporting form, including investigation updates. All records are securely stored.  
 
If an allegation of abuse or a safety concern is raised, we provide appropriate updates to 
children and families on progress and actions we as an organisation take.  
 

10. Privacy 

All personal information considered or recorded will respect the privacy of the individuals 
involved, whether they be staff, volunteers, parents or children, unless there is a risk to 
someone’s safety. We have safeguards and practices in place to ensure any personal 
information is protected. Everyone is entitled to know how this information is recorded, what 
will be done with it, and who will have access to it.  
 

11. Legislative responsibilities 

The College takes our legal responsibilities seriously, including the following. 

• Failure to disclose: Reporting child sexual abuse is a community-wide responsibility. 
All adults in Victoria who have a reasonable belief that an adult has committed a sexual 
offence against a child under 16 have an obligation to report that information to the 
police. 

• Failure to protect: People in authority at the College will commit an offence if they 
know of a substantial risk of child sexual abuse and have the power or responsibility to 
reduce or remove the risk, but negligently fail to do so. 

• Grooming: The law (section 49C of the Crimes Act 1958 (Vic)) prohibits 
communications or actions with a child, or a child’s parents / carers, with the intent of 
committing child sexual abuse. Staff, volunteers, and other adults associated with the 
College must be aware that grooming is an offence and report any such suspicions. 

• Any personnel who are designated mandatory reporters must comply with their 
duties. 

 
12. Risk management 

In Victoria, organisations are required to protect children when a risk is identified. In addition 
to general occupational health and safety risks, we proactively manage risks of abuse to our 
children. 
 
We have risk management strategies in place to identify, assess, and take steps to minimise 
child abuse risks, and those risks posed by physical and online environments. The child 
abuse risk controls include those for vulnerable students because of: 

• Young age. 

• Learning disability or developmental delay. 

• Mental health issues. 

• Aboriginal or Torres Strait Island heritage. 

• International students in the College homestay program. 

• Other individual differences than those listed here. 
 
The governing authority will monitor and evaluate the effectiveness of the implementation of 
its risk controls.  
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13. Regular review 

This policy will be reviewed every two years and following the occurrence of significant 
incidents. On the occasion of policy failure, the child safe risk assessment and controls will 
be reviewed. As appropriate, we will invite families and children to contribute to a policy 
review.  
 

14. Professional Learning 

This policy will be revisited with staff annually, as part of the Professional Learning program 
of the College. 
 

15. Allegations, concerns and complaints 

The College takes all allegations seriously and has practices in place to investigate 
thoroughly and quickly. Our staff and volunteers are trained to deal appropriately with 
allegations of child abuse.  
 
We work to ensure all children, families, staff and volunteers know what to do and who to tell 
if they observe abuse or are a victim of abuse, or if they notice inappropriate behaviour.  
 
We all have a responsibility to report an allegation of abuse if we have a reasonable belief 
that an incident took place. 
If an adult has a reasonable belief that an incident has occurred, then they must report the 
incident. Factors contributing to reasonable belief may be: 

• a child states they or someone they know has been abused (noting that sometimes the 
child may in fact be referring to themselves); 

• behaviour consistent with that of an abuse victim is observed; 

• someone else has raised a suspicion of abuse but is unwilling to report it; or 

• observation of suspicious behaviour. 
 

16. Support and assistance for children who disclose or are linked to child abuse 

If a child discloses an actual or suspected incident of child abuse, the staff member, 
volunteer, or other adult associated with the College, to whom the incident has been 
disclosed, will be required to provide support and assistance to the child in accordance with 
the College Allegation of Child Abuse Guideline. In particular, the staff member, volunteer, or 
other adult associated with the College will be required to give consideration to the section in 
the Guideline titled ‘If a child discloses an incident of abuse to you’, which comprises the 
following actions. 

• Discreetly separate the child from the other children and listen to them carefully. 

• Let the child use their own words to explain what has occurred. 

• Reassure the child that you take what they are saying seriously, and it is not their fault 
and that they are doing the right thing. 

• Reassure the child that you will do your best to keep them safe. 

• Do not make promises to the child to not to tell anyone about the incident. 

• Explain to them that this information will be kept private from other students and from 
staff, except it may need to be shared with a few particular people, such as with their 
parent / carer, specific College leaders, the Child Safety Officer, Child Protection, or 
the police. 

• Do not leave the child in a distressed state. If they seem at ease in your company, stay 
with them. 

• As soon as possible after the disclosure, record the information using the child’s words 
and report the disclosure to a College Child Safety Officer, and police or child 
protection. 
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• Ensure the disclosure is recorded accurately by following the Child Safe Standards 
Incident Report form, and that the record is provided to a College Child Safety Officer 
who will monitor the procedural compliance and securely store the report.  

 
17. Staff Support 

Following a disclosure, investigation and a report, staff involved may debrief with a member 
of the College Executive and / or obtain support through the EAP counselling services of the 
College. 
 

18. Distribution 

This policy is made available to: 

• Staff of the College in the iConnect suite of College policies and at meetings when the 
policy is reviewed with staff. 

• Families of the College in the Website Parent Portal. 

• Members of the public in the College Website Publications section. 
 

19. College Related Policies and Documents 

• Child Safe Code of Conduct – Representatives of Organisations 

• Child Safe Code of Conduct -– Staff, Volunteers and Other Adults 

• Child Safe Standards – Document Quick Reference Guide 

• Child Safe Standards – Incident Report 

• Child Safety Risk Assessment 

• Student General Welfare and Safety Policy 

• Mandatory Reporting Guideline  

• Reportable Conduct Policy 
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